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CHU'O'NG I
QUY f)INH CHUNG

ai~u 1. Ph,m vi di~u chinh

Ouy chll nay quy dlnh muc tieu, pharn vi host d¢ng, vj trl, nhlern vu, quyan han, trach nhiem
cua ki4m toan noi bo tal Cong ty cO phtln T~p doan GiOng cay trbng Viet Nam va mOi quan he vO'I
cac bO ph~n knac bao g6m ca pharn vi va each thLrc cung c~p thong tin phuc vu ki4m toan; trclmg
do co cac yeu cau va tlnh doc l~p, khach quan, cac nguyen tac co ban, yeu cau va trlnh do chuyen
men, vi$c dam bao chflt 1U'<;yngcua ki~m toan noj be;,va cac noj dung co lien quan khac, I

ai~u 2. eOI tU'Q'ngap d\mg

Ouy chll nay ap dl,mg cho ti~tca thanh vien bo pMn ki~m toan noi bo Cong ty va cae to
chuc, ca nMn trong Cong ty co lien quan dlln ho~t d¢ng ki~m toan noi bo trong phi;im vi toan
doanh nghiep bao g6m ca trt,JsOtchinh, chi nhanh, van phOng d~j dien.

ai~u 3. Giai thich tLPngCP

1. Cong ty: 113 Cong ty cO phan T~p doan GiOng cay tro~g Vi$t Nam . I

2. Ki~m toan noj bO: 113 vj$c ki~m tra, danh gla, giam sat tinh day du, thich h<;Ypva tinh hCru~j$u
cua kj~m soat noj bO; I

3. NgU'ai lam cong tac ki~m toan noj bo: la nguai thl)'c hien cong tac ki~m toan noi bo cua doon1'1;
4. NgU'ai pht,Jtrach ki~m toan noi b¢: leingU'ai dU'<;Yccflp co tham quyan theo quy djnh phap lu~t

ho~c theo quy dinh cua doonvi giao phl,l trach cong tac ki~m toan noj b¢ cua doonvi;

5. NgU'ai co lien quan cua nguai lam cong tac ki~m toan noi bo: la bO de, me de, bO nuoi, me
nuoi, b6 chong, me chong, b6 V<;Y,me V<;y,V<;Y.chong, con de. con nuoi, anh ruot, chi ruot, em
ru¢t, anh r~, em r~, chi dau, em dau;

ei~u 4. Mvc tieu cua ki6m toan n9i b9
ThOng qua cac ho~t dong killm tra, danh gia va tU' van, killm toan noj bo dU'a ra cac dam

bao mang tinh d¢c I~p, kMch quan va cac killn nghi va nhung noj dung sau day:

1. He thOng kj~m soat noj bO cua Cong ty da dU'<;Ycthillt I~p va v~n hanh mot cach phD h<;Ypnh~m
phong ngLra. phat hien, xu Iy cac rui ro cua Cong ty;

2. Cac quy trlnh quan tri va quy trlnh quan Iy rui ro dam bao hi$u qua va co hieu suat cao;

3. Ml,lc tieu hO<;ltdong, ml,Jclieu chien 1U'<;yc,ke hO<;lchva nhiem vt,Jc6ng tac Cong ty d<;ltdU'<;Yc.

ei~u 5. Vi tri cua ki6m tolm n9i b9
1. So pMn kj~m toan noi be;,dU'<;YctMnh I$p bai Hoi d6ng quan trj va chju 51)' quan Iy trl)'c tillp cua

H¢i dbng quan trl; I

2. NgU'ai phl,l trach ki~m toan nQi b¢ sa bao cao cac van de ve chuyen mon cho H¢i d&ng
quan tr!; I

3. NgU'ai phl,l trach ki~m toan n¢i bo se bao cao c6ng viec hanh chrnh hang ngay. Cl,lth~ th?ng
bao Ijch ki~m toan, cac vim de ve di I~i, cong tac phf, ... trl)'c tillp cho TOng Giam dOc ho~c
ngU'CridU'Q'cTOng Giam dOc Clyquy~n; I

4. Nguai phl,l trach ki~m toan noi b¢ c6 quyan bao cao va trao doi tn),c tiep vO'i Hoi d6ng quam trj
khi c~mthiet;
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5. NgU'ai pnu trach ki~m toan noi bo se djnh ky bao oao cho HOi dbng quan tri v~ muc .dich, qu~~n
han va trach nhlem, ding nhU' hieu su~t cua bO phM ki~m toan noi bo lien quan den k~ ho~ch
cua bo phan. Bao cao cOng bao gbm cac van d~ rui ro va ki~m scat dang k~, rui ro gian I~n,
van d~ quan tr! va cac van d~ khac can thi~t ho~c theo yeu cau ella Ban TOng Giarn dOc va Hoi
dbng quan trio

ei6u 6. Ph,m vi ella ki6m toan nQi bQ

1. Ki~m toan noi bo bao gbm hoat dong dU'a ra dam bao va tu van doc l<\1p,khaeh quan dU'Q'ct~t~t
k~ .nh.llm tao them gia trj va hoan thien cae hO~.t don.g cLla Cong ty. Ki~m toan no! be>gil'.up
cho Cong ty d~t dU'Q'c cac ml,lC tieu clla minh bllng cach ap dl,lng phU'O'ng phap ti~p c~n c6
nguyi!n tac va mang tlnh he thOng nh~m danh gla va nang caD hleu qua cua cae quy trlnh q1an
Iy rui ro, quy trinh ki~m soat va quan trio

2. Ph~m vi kj~m toan noj bO bao gbm, nhU'ng kh6ng giai hliln " viec ki~m tra va danh gia Unh 1ay
dLl va hieu qua cLla quan tn, quan Iy rui ro va ki~m soat noi bo cOng nhU' chat 1U'Q'nghieu s~~t
trong viec thl,l'c thi trach nhiem dU'Q'cgiao va dU'a ra cac ki~n nghi hoan thien d~ d<;ltdU'Q'cITilII,.lC
lieu va ml,.lcdich cLla doanh nghiep.

3. Ph~m vi cLla ki~m toan noi bO bao gbm:
a. DU'a ra dam bao thOng qua viec ki~m tra va danh gia tinh d~y du va hieu qua cua quim trj,

quan Iy rui ro va ki~m soat noi bO nham giup nham giup C6ng ty d~t dU'Q'c cac ml,lC tit3u
chi~n 1U'Q'c,hO<;ltdong, tuan thu va tai chinh:

i. Theo doi va danh gia cac quy trlnh quan trio

ii. Theo doi va danh gia hieu qua cua cac quy trinh quan Iy rui ro cLla doanh nghiep.

iii. Danh gia rui ro lien quan d~n viec dlilt dU'Q'ccac ml,lC tieu chi~n 1U'Q'ccua doanh nghi~p.

iv. Danh gia cac he thOng dU'Q'cthi~t I$p d~ dam bao tuan thu cac chinh sach, k~ ho~ch,
thu tl,.lC,lu$t phap, ch~ do tai chrnh. k~ toan va quy dinh c6 th~ c6 tac dong dang k~ d~n
doanh nghiep. I

V. Ki~m tra va xac nMn chat 1U'Q'ng,do tin c~y eua thOng tin kinh t~, tai chinh cua bao cao
tal ehinh. bao cao k~ toan quan tli truac khi trinh ky duyet.

vi. Danh gia cac phU'O'ng tien bao ve tai san va xac minh 51,1' hien hCi'ucua cac tai san d6
khi can.

vii. Bao cao cac rui ro dang k~ va cac van d~ ki~m soat bao gbm rui ro gian I~n, van d~
quan tri va cac van d~ khac can thi~t ho~c theo yeu c~u cua Ban TOng Giam dOc va oi
dbng quan trio I

b. f)U'a ra cac pMn Uch chuyen sau va cac Ki~n nghj dl,fa tren danh gia dCi' lieu va cac ~uy
trinh CLladoanh nghiep: . I

i. Danh gia dO tin c~y va Unh toan v~n cua he thOng thOng tin quan Iy va cae phU'O'ng ti~m
dU'Q'csUodl,lng d~ xac dinh, do lU'ang, pMn 10<;liva Mo cao thOng tin do. I

Ii. PMn Uch cac hOlilt dOng ho~c chU'O'ng trinh d~ xac djnh k~t qua co phu hQ'p val ml,lc
Mu va ml,lCdlch da thi~t I~p khOng.

iii. Danh gia cac hO<;ltdong ho~c chU'O'ng tdnh cO dU'Q'cthl,fc hien theo k~ ho~ch khOng.

iv. Dimh gia hieu qua va hieu suat sUodl,lng cac ngubn Il,fc.

C. DU'a ra cac tU' v~n, ki~n nghi mot cach dOc I~p khach quan: Thl,l'c hien cac hO<;ltdong tU' ~an
lien quan d~n quy trinh quan tri, quan Iy nji ro va ki~m soat noi bO phu hQ'p v&i Cong ty.
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d. Thuc hi~n ki~m toan tnroc: dU'Q'cthl,l'Chien trU'6'ckhi dien ra vi~c thuc hi~n cac dl,l' an,
chU'O'ngtrinh ke hoach hoat dong cua bOph$n/dO'nvi dU'Q'cki~m toan, nharn danh gia do
tin c$y cua cac thOng tin, tai Ii~u, tinh kinh te, kha thi va hi~u qua cua du an. chU'O'ngtrlnh,
ke hoach heat dong; gilip cac cap quan Iy c6 nhCl'ngthOng tin tin cay de dU'ara quyet dinh.

e. Thl,l'Chi~n kiem toan dOngthoi: dU'Q'cthuc hi~n trong khi vi~c thl,l'c hien cac dl,l',an,ChU'~ng
trlnh ke hoach heat dong cua bOph$nJdO'nvi dU'Q'ckiem toan dang dian ra, nharn danh gia
tien do. chat lU'oongqua trlnh thuc hien ho~t dong; phSt hien va kien nghi kjp thoi cac bi;~n
phap slYachCranhCrngsal I~ch, thiilu s6t, yeu kem trong qua trlnh thl,l'Chi~n dl,l'an. chU'oIng
trinh, ke hOi;iChhOi;itdong, nh~m dam bao thl,l'c hi~n t6t nhat cac ml,lCtieu clla dl,l' an, ke
ho~ch cua bo ph~n/dO'nvj dU'Q'ckiem toano

f. Thl,l'c hi~n kiem toan sau: dU'Q'cthl,l'chi~n sau khi vi~c thl,l'c hi~n dl,l' an, ,chU'O'ngtrinh, Ike
hO<;lchhO<;ltdong clla bO ph~n/dO'nvi dU'Q'ckiem toan dii hoan thanh, nham thl,l'chi~n ~ac
n.oj dung, ml,lCtieu kiem tOanbao cao tai chinh. kiem toan tuan thu va kiem toan ho~t do'[ng
d6i VcYiho~t dong clla bOpMn/dO'n vi dU'oockiem toano

g. TU'van cho doanh nghi~p trong vi~c Il,I'achQn,kiem soat SlYdl,mgdjch vI,!ki~m toan doc I$p
bao dam tiet ki~m, hi~u qua. I

h. Bao cao dinh ky va ml,JCdrch, quyan h9n, trach nhi~m va hi$u suat cua bOph~n ki~m toIan
noi bo lien quan den ke ho~ch cua bo ph$n.

i. Kiem tra va dimh gia cac ho~t dong Cl,Jthe theo yeu c~u clla Ban TOng Giam d6c va Hoi
dOngquan trio

j. Tuy thuoc vao d6i tU'oongkiem toan, khi I~pke ho~ch kiem toan noj bo c6 the ket hoopca
kiem toan trucYc,kiem toan dOngthai va kiem toan sau.

E>i6u7. Cac nguyen tic cooban ella ki6m toan n¢i b¢

1. Tinh doc I$p:

a. NgU'aj lam cong tac kiem toan noi bo khong dU'Q'cd6ng thai dam nh~n cac c6ng vi~c thloc
d6i tU'Q'ngcua kiem toan noj bo. Kiem toan noi bo khong chju bat elf 51,1'can thi~p nao trdng
khi thl,fc hi~n nhiem VI,J bao cao va danh gia; . I

b. NgU'aj lam cOng tac ki~m totm noi bOkhong dU'Q'ctham gia kiem totm cac hOqtdong va ~c
bo pMn/dO'n vj ma ngU'ai lam cong tac kiem toan noi bOd6 chiu trach nhi$m thl,l'chjen h6qt
dong ho~c quan Iy bOph~n/dO'nvj d6 trong v6ng 03 nam g~n nhat; I

c. NgU'ai lam cong tac kiem toan noi bo khOngdU'Q'ctham gia kiem toan cac hO<;ltdong va fJC
bOph~n/dO'nvi ma ngU'ai c6 lien quan cua ngU'aj lam c6ng tac ki~m toan noi bOchju tr!Ch
nhiem thl,l'chien h09t dong ho~c quan Iy bOphM/dO'n vi d6;

2. Tinh kMch quan: NgU'ai lam cong tac ki~m toan noi b¢ phai dam bao kMch quan, chrnh " c,
trung thl,l'c,cong b~ng trong qua trlnh thl,l'Chien nhiem Vl,J kiem toan noj bo.

3. TU8nthu pMp lu$t va ehju trach nhlem tru6'c ph8p lu~t v~ ho~t dong kiem toan noj bO.

E>i6u8. Chuan mite chuyen mon

1. 8¢ pMn ki~m tOEIn noi bo phai tU8n thu cae quy djnh phap lu$t v~ ki~m toan noj b¢, Chucin jl,l'c
Ki~m toan n¢i bo va nguyen t~c d<;lodlfC nght\ nghiep do cO'quan Nha nU'cYcc6 tham qut~n
ban hanh ho~c cong b6;

2. Ngoai ra, bOph~n kiem toan noi bOtU8ntM cac ehinh 5ach va thu tl,JClien quan cua Cong t)[ v~
kiem toan noi bo, bao g6m ca quy trinh ki~m toan noj bOda dU'oocCong ty phe duyet ban hanH.

I

..:-,
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I
1. Tinh chlnh mrc: NgU'6'ilam c6ng tac ki~m toan noi bOpMi thl)'~ hi$~ ~C cOng~i$CchuyenAm?,?

vO'iSl)' trung thl)'c, tinh th~n tr?ng va tinh th~mtrach .nhi$m; tuan ,thU ~c q~y ~!~h ph~P IU,~tta
cOngb6 thOng tin theo yeu cau cua phap lu~t va yeu c~u chuyen mon cua kiern toan no: tllQ;
khOngtham gia cac heat oong phi phap lam tOnhai o~n uy tin COngty;

2. Tinh khach quan: NgU'6'ilam c6ng tac ki~m toan noi QOphai th~ hi$n rmrc 00 cao nhftt ve tinh
khach quan chuyen men trong viec thu th~p, oanh gia va trao oOithOng tin ve cac hoat oong va
quy trinh oU'Q'cki€!m toano NgU'C1ilam cOng tac ki€!m tOEmnoi bo oU'Q'coU'a ra cac oanh gia
khach quan ve t~t ca cac tlnh hu6ng lien quan va khOngbi anh hU'ang chi ph6i tl) cae lQ'iich fit
nhan ho{lc tl) b~t ky ai trong viac oU'ara cac xet ooan va k~t lu~n; I

3. Nang IIfC chuyen mOn va tinh th~n trQng: NgU'6'ilam cOng tac ki~m toan noi bo ap dl,lng ~c
ki~n thuc, cac ky nang va kinh nghi$m chuyen mOntrong cOngtac ki€!mtoan noi bo. £)Ongtry6'i
h8nh dQng mot each th~n trQng. ph" hQ'PvlYl eac chuAn ml,fc chuyen mOn va ky thu~t dU'Q'claP
dvng;

4. Tinh bao m~t: NgU'C1ilam cOngtac ki~m toan noi bo phai tOntrQng cac gia tri va quyen sa hU'u
cLla.cac thOng tin oU'Q'ccung cap va khong tiat 10 cac thOng tin nay n~u .khOngoU'Q'cphep 9ua
c~p cO tham quyen tr(.r khi viec ti~t 10 th6ng tin thuoc trach nhi$m chuyen mon ho~c thea Yt[eu
cau lu$t philp;

5. TO'cach nghe nghiep: NgU'C1ilam cOngtac ki€!mtoan n¢i bo phai tuan thu phap lu~t va cac quy \

dinh c6 lien quan, tranh bat ky hanh oong nao lam giam uy tin nghe nghiep; ~~.~:~
6. NgO'C1iphl,l trach ki€!mtoan n¢i b¢ phili c6 bien phap thea doi, danh gia, quan Iy nh~m oam tiao ,

ngU'6'ilam c6ng tac kiam toan noi bo tuan thu nguyen tac 0<;l0OLrCnghe nghiep.

DiltU 10. Nang I'le ehuylm mon cua ki6m toan nQi bQ I
1. NgU'Cl'iphI,! trach ki~m toan nQi bo xem xet quy mO va muc 00 phuc t'ilP eua hO'iltdong ki~m

toan cOng nhU'cOng viec kiam loan da trinh Hoi oOng quan tri quy~t oinh nguOn h,l'cc~n t~i~t
cho bOph~n ki~m toan noi bO.. NgU'Criphv trach kiam toan thi~t I~p cac Heuchuan phu hQ'pd€!
tuyan dl,lng ngU'C1ilam cOngtac ki~m toan n¢i b¢;

2. NgO'C1iphI.,!trach kiEflmtoan noi bo can phai c6 trinh 00 hoc vfin/chuyen mOn lien quan va kiinh
nghiem kiam toan o~y ou. NgU'6'iphI,!trach ki~m toan noi bo cOngc~n c6 ki~n th(.rcchuyen ~au
v~ hO'iltoong kinh doanh va cac ky nang lien quan khac; I

3. NgU'C1iphI,!trach ki~m toan noi bQc~n oanh gia ky nang va ki~n thLrCcua bQph~n ki~m toan noj
be)cho viec thl)'c hi$n kiam toan quy trlnh hieu qua. TrU'C1nghQ'pc~n thiet c6 th~ yeu c~u sl)
dl.mg chuyen gia/tU' van ben ngoaL NgU'Cl'iphI,! trach ki€!m toan noi bo phai I~p k~ ho~ch I sl)
dl,lngchuyen gia/tU' van ben ngoai baa cao Hoi oOngquan trj phe duyet o~ dU'Q'cxem xet 06 y
ki~n trU'C1Ckhi trinh Hoi oOng quan trj phe duyet. NgU'6'iphl,l trach ki€!m toan n¢i bQchiu tr~ch
nhiem ve ho~t oong kiam toan n¢i bo lien quan oen ket qua cua chuyen gia/tU'van. I

4. NgO'6'iphI,!trach ki~m toan noi bo chju trach nhi$m v~ ho~t oong kiam toan cua ngU'6'ilam c?ng
tac ki~m toan noi bo. NgU'6'iphI,!trach ki~m toan noi bo c~moam bao r~ng cac ml,lCtieu ki~m
toan neu trong ke hO'ilchkiam toan oU'Q'cphe duyet 08 o~t oU'Q'c.NgU'6'iphI,! trach kiEflmtflan
nQibo nen thi~t I~p k~ ho~ch chi tiet hQ'pIy oa hoan thanh moi cuoc kiam toan (k~ tlY khi bat
d~u thl)'c hien o~n khi ban hanh bao cao ki~m toan) sau khi xem xet tinh chat va Sl)'phuc t~p
clla cUQckiam toano

A MEI'U~EROf THE PAN GROUP

£>iltu9. Nguyen t!c 0,0 cl(Fenghlt nghi~p kiim toan n¢i bQ

5. NgU'6'ilam cOng tac kiam toan noi bQc~n oU'Q'coao t~o cac kien thuc c~n thi~t da thl)'c ~ien
c6ng viec kiam toanoViec oao t~o c~n dU'Q'cduy tr! tOO6'ngxuyen o€!tfit ca cac cap ngU'6'ilam
cOngtac kiem toan noi bo c6 th~ theo kip Sl)' philt trian cua nganh va nang cao ky nang chu~en
mOnoNgU'CYiphl,l trach kiEflmtoan noi be>c~n oam baa r~ng ngU'6'ilam cOngtac kiem toan no) bO
dO'Q'coao tc;iothOngqua cOngviec phu hQ'p.



£)i~u 11. Quy~n han cua bQ ph,n kiim toan nQi bQ
1. £)U'Q'cChll dong thl,fc hi~n nhi~m Vl,J theo k~hoachki~11)toanda duoc phe duyet;
2. £)U'Q'ctrang bi nguOn Il,fc can thi~t d~ thl,fc hi~n c6ng vi~c theo k~ hoach dU'Q'cphe duy~t;
3. £)U'Q'ccung cap dfly du, kip thai t~t ca cac thOng tin, tai li~u, hO so c~n thi~t cho heat dong ki~m

toan noi bo;
4. £)U'Q'cti~p can, xem xet t~t ca cac quy trlnh nghi~p Vl,J,tai san khi ki~m toan noi bo;
5. ",,~ ti4p can, phong vAn tAl ea can b¢. nhan vl~n cua dan vi v. cac van d' lien quan d~n rl[Oi

dung ki~m toan:
6. £)U'Q'cnh$n tai Ii~u, van ban, bien ban hop cLia Hoi dOng quan tr! va cac bo ph~n ch(fc nalg

khac c6 lien quan d~n cOng viec clla kiim toan noi bo; .
7. £)U'Q'ctham dl,J'cac cuoc hop noi bo theo quy dinh cua phap lu$t ho~c theo quy djnh £)i~u e,

quy dinh noi bo Cang ty; I'
8. £)U'Q'cgiam sat, danh gia va theo dOi cac h09t dong sua chCra, khiic phl,Jc, hoan thien clla lahh

d'\io dO'n vi. bo ph$n v&i cac vim d~ ma ki~m toan noi bo da ghi nMn va ki~n nghj;
9. £)U'Q'Cbao ve: an toan trU'&c hanh dong b~t hQ'ptac cua bo ph~n/dO'n vi dU'Q'cki~m toan;
10. £)U'Q'cdao tGlOd~ nang cao nang Il,J'ccho ngU'ai lam cOng tac ki~m toan noi bo trong bo ph$n

ki~m toan noi bo; . I
11. Tat ca can bO. nMn vien va cac cap quan Iy trong COng ty c6 tn3ch nhi~m cung cap hOsO', giai

trinh va ph6i hQ'p d~y du, kip thai, hO trQ' bo ph~n ki~m toan noi bO trong vi~c thl,J'chi~n vai tra
va trach nhiem clla mlnh.

Quy che Kiem toan n9i b9
Vinaseed

Pi MEMSER Of THE PAN GROUP

Di'u 12. Trach nhi~m ella bQ ph,n ki6mtoan nQi bQ

1. Phai bao m~t tai lieu, thOng tin theo dOng quy dinh phap lu$t hi~n hanh va Quy ch~ GOng ty; I

2. Chju trach nhiem tnr&c HOi dOng q..uan tn v~ k~t qua cOng viec ki~m toan noi bo, v~ nhCrngd1'nh
gia, k~t lu$n. ki~n nghi. d~ xuattrong cac bao cao ki~m toan noi bo;

3. Phai kip thai theo doi. dOn d6c, ki~m tra k~t qua thl,fChien cac ki~n nghj sau ki~m toan cua cac bO
ph~nldO'n vi thuOc. tn,l'Cthuoc COng ty;

4. Tt>chLrc dao tGlOlien tl,JCnh~m nang cao va dam bao nang Il,J'cchuyen mOn cho ngU'aj lam cOng
tac ki~m toan noi bo; I

I5. Cac trach nhiem kMc theo quy dinh phap lu~t va Quy ch~ ki~m toan noi bo cua COng ty.

Di.!u 13. Tritch nhi~m va quy'n h,n clla ngooi him cong tac kiim toan nQi bQ

1. Trach nhi~m:
a. Thl,J'chien k~ hOGlchki~m toan da dU'Q'cphe duy~t;
b. Xac dinh cac thOng tin d~y du, tin Cf).y,phO hQ'p va hCru ich cho viec thl,J'chien cac ml,JClieu

kci~mt~an; ~A hAt' h 'd' h .JI. h' h d1. d kAt I' ',J.. kAt > k' ~ I ,J..c. an CU'VaOIJOCp an IC va an glo p U Q'P e .U'a ra e U:;lnva CaC e qua lem t0an
mot cach doc If).p,khach quan;

d. LU'u cac thong tin lien quan d~ ho trQ'cac k~t lu~n va dU'a ra k~t qua ki~m toan;
e. Chju trach nhiem v~ k~t qua ki~m toan dU'Q'cgiao thl,l'c hien;
f. Bao m~t thOng tin theo dOng quy dinh cua phap lu$t;
g. Khang ng(l'ng nang cao nang Il,J'cchuyen man, giCrgin dGlodLrc ngh~ nghiep;
h. Cac trach nhiem khac theo quy d!nh cua phap lu$t va Quy ch~ ki~m toan noi bo COng ty.
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Vinase,d

A MEMBeROF THE PAN GROOP

2. Quy~n han:
a. Trong khi thuc hj~n ki~m toan co quy~n doc lap trong viec nhan xet, danh gla, k~t luan va

ki~n nghi v~ nhCrngnoj dung ds ki~m toan:
b. Co quy~n yeu cau bOphan/dO'nvi dU'Q'cki~m toan cung c~p kip thai, d~y du tai li~u, thomr9

tin c6lien quan d~n noi dung ki~m toan:

c. Bao lU'u9 ki~n b~ng van ban ve k~t qua ki~m toan trong pharn vi dU'Q'cphan cong; I

d. Thl,.l'chi~n cac quyen han khac theo quy dinh eua phap lu$t va Quy ch~ ki~m toan noi po
cua Cong ty.

-E>i.eu14.Trach nhi~m va quyen h;tn cua ngl.J'Otiph\' trach kiem toan nQi bQ

1. Trach nhi~m:
a. Quan 19 va dieu h~mhbo ph$n ki~m toan noi bOthl,.l'Chi~n nhi~m VI) theo quy djnh;

b. Dam bao nhan 51,.1' cua bOphan kj~m toan noj bOdU'Q'Cdao t90 thU'O'ngxuyen, co du trirh
do, nang hfCchuyen mon d~ thl,.l'chi~n nhi~m VI,J;

c. Thl,.l'ch.i~n cae bi~n phap nha.:.mdam .baotfnh dOeI~p, khaeh quan, trung thl,l'CcUaki~m tOOl" n
noibo;

d. Bao cao Hoi dbng quan trj khi pMt hi~n cac v~n de y~u kern. tbn t~i cua M thOngki~m sGat
noj be>; I

e. Ch!u trach nhit%lmve k~t qua ki~m toan do bo pMn ki~m toan noi be>thl,.l'chi~n;

f. Bao m~t thOngtin theo dung quy dinh cua phap luat;

g. Cac trach nhi~m khac theo quy dinh cua phap lu~t va Quy ch~ ki~m toan nOibe}Cong ty.

2. Quyen h9n:

a. De xu~t vai Hoi dbng quc:lntrj ban hanh quy ch~, quy trlnh ki~m toan noj bo va cac phU'orng
pMp nghi~p VI) ki~m toan noj bO;

b. DU'Q'cd~ nghi trU'ng t~p ngU'ai & cac bOph~n kMc cua dorn vi; dU'Q'cd~ xuat thue chuyen
gla, tU'van d~ thi~t I~p bo ph~n ki~m toan n¢i b¢, d~ tham gia cac cuoc kj~m toan nOibOkhi
can vai dieu ki~n dam bao tlnh doc I~p clla ki~m toan noi bo;

c. Dl,.I'cac cuoc hQptheo quy dinh noj bOclla dornvj va quy dinh cua phap lu~t;

d. Trong khi thl,.l'chi~n ki~m toan co quyen doc I~p trong vi~c nh~n xet. danh gla. k~t lu$n va
kj~n nghi va nhung noi dung ds ki~m toan;

e. Co quyan yeu cau bo ph~n/dornvi dU'Q'cki~m toan cung c~p kip thO'!,day du tai li~u, thong
tin cO lien quan d~n noj dung ki~m toan; I

f. Bao lU'uy ki~n b~ng van ban va k~t qua ki~m toan;

g. Thl,.l'chi~n cac quyen h~n khac theo quy dinh cLiaphap lu~t va Quy ch~ v~ kj~m toan noi b¢
cLiaCOngty.

-E>ieu15.Tinh dQc I,p va khach quan cua ki4m toan nQi bQ

1. Bo ph~n ki~m toan noi b¢ khong bi can thi~p b&i bf.ttky y~u t6 nao trong t6 chLYc.bao gbm cac
van de ve Il,.I'achon ki~m toan, ph~m vi, thu tl)c. t{in suat, thai gjan ho~c noi dung bao caold~
cho pMp duy tri tMi dOtinh th~n doc I~pva kMch quan cAn thi~t;

2. NgU'O'ilam cong tac ki~m toan noi bOkhong co trach nhj~m ho~c quyen han hO<;ltdong trl,.l'ctii~p
dOivai bat ky ho~t dong nao dU'Q'cki~m toanoTheo do, ngU'O'ilam cong tac kj~m toan nQib¢ se
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khOng thuc hl~n ki€lm soat nol bo, xay dl,l'ng.lquy tri~~, cai d~t ,M t~ong, ~~u~n biAhO 5;>' h~:~
tham gia vao bat ky heat dong nao khac c6 the lam glam xet doan cua ngU'O'Ilam cong tac kle,II
toan noi bo;

3. NgU'ai lam cOng tac ki~m toan noj bo sa th~ hie.nmuc do khach quan chuyan nghi~p cao nh1at
trong viec thu thap, danh gia va truyan d~t thOngtin va heat dQnghoac quy trinh dU'Q'cki~m tra.
NgU'ai lam cOng tao ki~m toan noi bo sa danh gia call b~ng tat ca cac tinh huOngco lian qUfn
va khOng bi ann hU'&ng b&i lQ'iich cua no hoac nhCrngngU'ai khac trong viec dura ra cacr
dean:

4. NgU'aiph", trach ki~m toan noi bo hang n~m sa cam ket, xac nh~n vai HOidOngquan trj va tirh
dQcI~p cua to chLi'cdOivai bo ph~n ki~m toan noi bo.

CHU'O'NG II'
HOAT eONG KIEM ToAN NOI BO.. _..

Di6u 16. PhlJ'O'ngphap thllc hi~n ki~m toan nQi bQ

PhU'O'ngphap thl,l'c hi~n ki~m toan noi bo 113 phU'O'ngphcip kiem toan "dinh hU'&ngthea rui
ro", U'Utien t~p trung nguOn h.l'cd~ ki€lmtoan cac bo ph~n/quy trinh dU'Q'cdanh gia c6 mLi'cdo rui
ro cao.

Diiu 17. Ki hO\lch ki~m toan nQi bQ

1. Hang n~m. trU'&c ngay 15 thcing 3, bo ph~n kiem toan nQibo trinh Hoi dOngquan trj ke ho~ch
ki~m toan noi bo de xem xet va phe duy~t;

2. Ke ho~ch kiem toan noi bo baa gOmph~m vi kiem toan, dOltU'Q'ngkiem toan, cac ml,JCtieu kiilm
toan, noi dung kiem toan, nlen do kiem toan, thai gian kiem toanolich trinh lam viec, cOngnhU'¢lc
yaudm va ngan sach va nguOnh,l'ccho nam tai chinh/n~m dU'O'nglich tiep thea;

3. Ke ho~ch kiem toan noi bo phai dU'Q'cxay dl,mg dl,l'a tren Sl,l'U'Utien cua kiem toan b~ng
phU'angphap dinh hU'ang thea rUi ro, co xem xet den y kien dong g6p cua Ban TOngGiam doc,
Hoi dOng quan trioNgU'ai ph", trach kiem toan noi bo phai danh gia rui ro toan dien cac hP<:lt
dong, quy trinh nghiep Vl,J, cac dan vj/bo ph~n de I~p ke ho~ch kiem toan noj bOoNgU'ai ~hu
trach kiem toan noi bo sa xem xet va diau chinh ke ho~ch neu cfln, de dap Li'ngval nhCrngt~ay
dOitrang kinh doanh, ruj ro, ho~t dong. chU'O'ngtrinh, he thOngva ki€lmsoat cLlaGOngty. BM ky
dieu chfnh dang ke nao tl) ke ho~ch kiem toan noi bo da dU'Q'cphe duy~t sa dU'Q'cthong fuao
cho Ban TOngGiam dOc,Hoi dOngquan trj thong qua baa cao djnh ky; I

4. Ke hOqlchkiem toan noi bo hang n~m dU'Q'cpM duy~t trong thai h~n 07 ngay ke t(r ngay ngU'ai
phu trach kiem toan noj bo trlnh len HQidOngquan trj;

5. Ke hOlllChkiem toan noi bo phai dU'Q'cgl)i cho Ban TOngGiam dOc,HOidOngquan tr! trong ,hai
h~n 05 ngay, ke tl) ngay dU'Q'cphe duyet;

Di~u 18. Quy trinh ki~m toan nQi bQ

NgU'ai phu trach ki~m toan noi bo xay dl,l'ngquy trlnh ki~m toan nQib<)chi ti~t pM hQ'Plvai
d~c thU hO<;ltdQngCOng ty, tham vim y kien ella TOngGiam dOc tmac khi trinh HQid6ng quan trj
~ha~. I

.,.._
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ei~u19.Baocaoki~mtoan va ki~mtra vi,c thlfc hi,n ki4nnghjkh~mtoan
1. Sao cao tCYngcuoc ki~m toan n¢i b¢:

a. Sao cao tCrng cuoc ki~m toan n¢i b¢ do TrU'ang nhOmlTrU'ang dean kj~m toan noj bO
hoac ngU'CYiphu trach cueo kj~m toan chiu trach nhlem I$p, trinh Hoi dOng Quan tri trong
thCYihan toi da 10 ngay sau khi hoan thanh cuoc ki~m toanoBao cao killm toan phai ICO
chCrky cua TrU'ang doanlTrU'cmg nhorn kjllm toanhoac ngU'CYiphu trach cuoc ki~m toan;

b. Sao cao killm toan phai trlnh bay ro: noi dung ki~m toan, pharn vi ki~m toan; nhCmgdanh
gia. kt,t lu$n v~ noj dung de dU'oocki~m toan va cO'sa dU'a ra cac y ki~n nay; cac y~u ke,m.
tOnt~i. cac sai sot. vi phC";lm.ki~n nghi cac bien pMpsLra chua. kh~c phI,Jcsai sot va Xli' Iy
vi ph~m; dl! xuat cac bien phap hoopIy hoa, cai ti~n quy trinh nghiep VI,!;hoan thi(m chinh
sach quan Iy rui ro, cO'cau t6 chuc cua COngty (n~u co);

C. Sao cao killm toan phai co y ki~n cua ban lanh dC";lobOpMn/dO'n vi dU'oocki~m toanoTrong
trU'cynghOOpb¢ ph~n/dO'nvj dU'oocki~m toan khOng thong nh~t v&i k~t qua kiem toan, bao
cao killm toan noi bo can neu ra 'I ki~n khOng thong nhat cua bOph$n/dO'n vi dU'oockj~m
toan va 1'1 do;

d. Bao cao killm toan n¢i b¢ sau khi hOEmtMnh dU'Q'cgLl'i cho Hoi dOng quan tri,Tong Giam
doc, bOpMn/dO'n vi dU'oockiem toan va cac b¢ pMn co lien quan.

2. Bao cao killm toan n¢i bo hang nam:

a. Muon nhat 113 60 ngay k~ tCrngay k~t thUc nam tai chfnh, ngU'cyjphI,! trach kiem toan n¢i bO
phai gLl'ibao cao ki~m toan hang nam cho HOidOngquan tri, Tong Giam doc.

b. Bao cao killm toan n¢i bOMng nam toi thi~u gom cac noi dung sau:

K~ hOC";lchki~m toan d~ ra; cOngviec kiem toan de dU'ooctht,l'chien;

TOn tC";li,sai phC";lmI&n dU'OOcpMt hien; bien phap ma kjem toan noj bo ki~n nghj;

- £>anhgia v~ he thong k.i~msoat noj bo lien quan d~n hO<;ltdong dU'oocki~m toan va d~
xuat nh~m hoan thien he thong ki~m soat noi bo;

- Tinh hlnh tht,l'chi$n cac bi~n phap. kj~n nghi. d~ xuat cua ki~m toan n¢i bo;

- Tt,I'danh gia v~ tMnh qua ki~m toan noj b¢ de d~t dU'oocva cac hU'&ngpMt tri~n trong
tU'O'nglai;

c. Sao cao ki~m toan noi bo hang nam phai c6 chCrky cua ngU'CYiphI) trach ki~m toan noi bOo

3. Sao cao bat thU'cyng:

TrU'cynghooppMt hien cac sai pham nghiem trQng ho~c khi nh~n thay co nguy cO' rui ro
cao co th~ anh hU'ang xau d~n ho~t dong cua doanh nghi~p, bOph$n ki~m toan noj b¢ phai bao
cao ngay cho H¢i dOng quan tri, Tong Giam doc. Sao cao bat thU'cyngtrong trU'cynghoopco nhlYng
van d~ phat sinh trong nam tai chinh gOmcac n¢i dung:

a. Nhung van d~ rul ro ma killm toan n¢i b¢ quan tam. chu y;

b. S¢c 10, pMt sinh St,l'y~u kem trong he thong ki~m soat noi b¢ t~im¢t doanh nghi$p hay
bOph$n;

c. NhCrngpMt hien nghiem trQng can c6 St,l'chi dC;lOxLI'IY. kh~c phI,Jccua H¢i dOngquan tri,
Tong Gjam doc;

d. Sao cao b~t thU'cyngtrlnh bay cae van de phat sinh ho~c phat hien cung v&l nhung ki~n
nghi xLI'IY.

---
.4 ~
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4. Ki~m tra vi~c thl,J'chi~n cac kiEmnghi cua Ki~m toan noi bo:

a. Ki~m tra, danh gia thai gian, k~t qua nhCrngeong vlec rna bo ph~n/dO'nvi duQ'c kj~m toan
delthl,l'c hien theo ki~n nghj cua ki~m toan no; bO;

b. Bao cao ket qua kiem tra thuc hien kien nghi cua kiem toan noi bo d6i v&i bo ph~n/dO'nvi
duQ'c klem toan cho Hoi dong Quan tri, TOngGlam dOc.

ai6u 20. LU'u trfr bao cao, he,sO', tal ntu kitim toan nQi bQ:

1. HOso. tai Ii~u trong mOi cuec kiem toan phal dU'Q'cghi chap thanh van ban (giay hoac dien
tu), luu giCrtheo trlnh tl,l' de cac ca nhan, to chirc c6 tham quyen khai mac va hieu dU'Q'ccac
cong viec, k~t qua thllc hien trong bao cao kiem toano

2. Cac bao cao, ho sO',tal lieu kiem toan noi bOphai duoocluu giCrtheo quy dinh hien hanh cua
NM nu&c va cua Cong ty.

aitiu 21. £lam bao va nang cao chat 1U'Q'ngkiim toan nQi bQ

1. Bo ph~n kiem toan noi bo sa duy tri mot chU'O'ngtrinh dam bao va nang cao chat 1U'Q'ngbao
gom tat ca cac khia qmh cua bo ph~mkiem toan no! bO;

2. ChU'O'ngtrlnh se bao gOmdanh gla v~ tlnh tuan thu cua bOph~n ki~m toan noi bo val cac quy
dinh va chuan ml,l'Cki~m toan noi bo; danh gia viec tuan tM Quy t~c dliJodfrc cua ngU'ai lam
cong tac kiem toan noi bo. ChU'O'ngtrinh cOng dimh gia hieu qua va hieu suat cua bo ph~n
kiem toan noi bo va xac dinh cac cO'hoi de cai thien;

3. £)anh gia I~I ho~t dong kiem toan noi bOdU'oocthl,l'c hif~nvao cuOi cuoc kiem toan va tl,l'danh
gia I~i hang nam v~ tOng the ho~t dong kiem toan noi bo do chlnh bo pMn kiem toan noi bo
thllc hien nham dam bao chat 1U'Q'ngeua ho~t dong kiem toan noi bo. Trong trucYnghoopcan
thi~t, c6 the thue doanh nghiep kil~mtoan du di~u kien danh gia doc I~p ben ngoai It nhat 05
nam mot Ian;

4. NgU'ai phl,Jtfach kiem toan noi bo se bao cao val Hoi dOng quan tr! v~ chuang trlnh dam bao
va nang cao chat IUQ'ngcua bo ph~n kiem toan noi bo, bao gOmk~t qua danh gia noi bo hang
nam va danh gia ben ngoai (n~u c6).

CHU'O'NGIII
TRAcH NHIEM COA cAc BEN £)01Val KIEM ToAN NOI BO.' .. .

ai6u 22. Trsch nhitm cua HQi de,ng quan trj

1. Ban Mnh Quy ch~ ki~m toan noi bo cua Cong ty;

2. Phe duyet ke ho~ch kiem toan noi bo dl,J'atren rui ro, bao cao ki~m toan noi bo hang nam;

3. Phe duyet ngan sach kiem toan noi b(>va ke ho~ch nguon Il,I'c;

4. Nh~n thong tin bao cao tCYngU'cYjphl,Jtrach kiem toan noi bo v~ ket qua ho~t dong cua bO
ph~n kiem toan noi bo lien quan d~n k~ ho~ch cua bo ph~n va cae van d~ khac;

5. Quyet dinh thl,l'c hien cac yeu cllu thich hQ'pcua Ban TOngGiam doc va ngU'cYiphl,Jtrach ki~m
toan noi b(>de xac dinh xem c6 gl&i hliJnnguon ll,J'cho~c ph~m vi khOng phu hQ'phay khOng;
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6. Tao dl~u ki$n thu~n 100jd~ dam baa bo ph~n kj~m toan noi bo thuc hien d~y du cac quyen
han va nhiem vu thea quy dinh;

7. Quyat djnh, pha duyet vi$c thuc hien cac ki~n nghj cua ki~m toan noj bo; chi dao cac bOph~n
thl,.l'chien kj~n nghi cua ki~m toan noj bO;c6 bien phap xU>Iy kip thai khi c6 cac kian nghj, d~
xu~t cua ki~m toan noj bOo

eiltu 23. Trach nhi~m cua TOng Giam dOc

1. Tao di~u ki$n thu~n 100id~ ki~m toan noi bo thl,.l'chi$n nhiem VI,! dU'O'cgiao va chi dao cac bo
phan thl,J'chiEimphOi hop cOng tao vaj ki~m toan noi be>thea quy djnh cLia quy cha v~ ki~m
toan noj be>;

2. Bon dOc cac bo pMn thl,J'chien nhfmg kian nghi da thOng nhilt val bo ph~n ki~m toan noi bo
ho~c thea chi dao eLla HOi dOng quan tri, thOngMo cho bo ph~n ki~m toan noj bOtinh hinh
thl,J'chi$n nhCrngkian nghj da thOng nhilt vai be>ph~n_ki~mtoan noi bo;

3. Bam baa bo ph~n ki~m toan noi bo dU'O'cthOngbao d~y du v~ cac thay dOi, nhCrngv~n d~
phat sinh mai trong hoat dong cua dO'nvi nham xac dinh s&m nhCrngrui ro lian quan.

Vitu 24. Trach nhi~m cLia lanh d~o cac bQ ph,n/dO'n vi trong Cong ty

1. Tao di~u ki$n thu~n IO'!d~ ki~m toan noi bo thl,J'chien nhi$m vu dU'O'cgiao va chi dao cac be>
ph?!n thl,.l'chi$n phOi hO'Pcong tac vai ki~m toan noj bo theo quy djnh cua quy cha v~ ki~m
toim noj bo;

2. Don dOc cac bo ph~n thl,J'chien nhCrngkian nghi da thOngnh~t val bo ph~n ki~m toan noi bO
ho~c thea chi dao cua Hoi dOng quan tri, thOngMo cho bO ph~n ki~m toan noi b¢ tinh hinh
thl,J'chien nhCrngkian nghi da thOngnh~t vai bOph~n ki~m toan noj b¢;

3. Dam baa bo ph~n ki~m toan noi bo dU'O'c thOng baa d~y du v~ cac thay d6i, nhCrng
vim d~ pMt sinh m&i trong hoat dong cua b¢ pMn/dO'n vi nham xac dinh sam nhCrngrui
ro lien quan;

4. Thl,J'chi$n cac kian nghi cua ki~m toan noj bo da dU'O'cpha duyet; c6 bien phap xl} Iy kip
theYikhi c6 cac kian nghi, d~ xu~t cua ki~m toan noj bO.

'.~...,

Vitu 25. Trach nhi~m cLia cac bQph,n/dO'n vi dLPQ'ckiem toan

1. Cung c~p day du thOng tin, tal lieu, hOsO'c~n thiet cho cong vi$c cua ki~m toan n¢i bo thea
yeu cau cua bo pMn ki~m toan n¢i bOmot cach trung thl,.l'c,chinh xac, khOngdU'O'cche gi~u
thOngtin;

2. ThOngbaa ngay cho b¢ ph~n ki~m toan noi bo khi pMt hien nhCrngyau kern, t6n tai, cac sai
pham, rui ro, th~t thoat I&n v~ tai san ho~c nguy cO'th~t thoat tal san;

3. Thl,J'chi$n nhCrngklan nghi da thOng nh~t v&i bOpMn ki~m toan noi bOho~c theo chi d90 cua
H¢i dOngquan trj, T6ng Giam dOc;

4. T~o moi di~u kien thu~n IO'inh~t d~ be;,ph~n ki~m toan noj bo lam vi$c d~t hieu qua cao nh~t.
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CHU'O'NG IV
£>IEU KHOAN THI HANH

Di6u 26. Hiqu life thi hanh

Quy ch~ nay c6 hi~u h,l'cthi Mnh tLl'ngay 05 tMng 10 narn 2020.

Di6u 27. 5lPa dOi, bO sung, thay th6 Quy eh6

1. NguO'i phu trach ki~m toan n¢i b¢ c6 trach nhi~m ra soat dinh ky Quy che nay va ,,~ xuat cac
sua dOi, bOsung, thay th~ can thi~t.

2. Vi~c sua dOi, bOsung, thay th~ Quy ch~ nay do HQidOngquan tr] quyet dinh,

Di6u 28. TO chUtc thlfe hiqn

Cac thanh vien H¢i dOng quan tri, TOng Giam dOc, nguoi phu trach ki~m toan n¢i b¢ va
cac to chuc, ca nhan trong Cong ty c6 trach nhi~m thuc hi~n Quy ch~ nay. ~/

••~
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